UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL
Meeting Minutes
Monday, October 8, 2012
CC 309 - 5:00 PM
I. Attendance
	Members Present
	Members Absent
	Advisors Present
	Staff Present

	Aaron Dyogi
	Sarah Mark
	Laura Shimabukuro
	Tory Watanabe

	Andrew Bertucci
	
	Stephanie Welin
	Kelsey De Avila

	David Doucette
	
	
	

	Roanne Deabler
	
	
	

	Tommy Blake
	
	
	

	Mitchell Sakuda
	
	
	

	Allyson Arrieta
	
	
	

	Grant Ponciano
	
	
	

	Kelly Ponciano
	
	
	

	Joe Bretzke
	
	
	


II. Call meeting to order at 5:04pm

III. Standing Items

a. Minutes – October 1, 2012

i. Accept minutes as sent.

b. Agenda – October 8, 2012

i. Accept agenda as amended.

1. Move to approve agenda as amended

a. Grant Ponciano

b. 2nd by Andrew Bertucci

IV. Old Business

a. Co-Sponsorship: School of Hawaiian Knowledge - Hawaiian Language Department

i. Marketing and Publicity

1. Original publicity cost from o/s source: $660.95

a. 1 Banner, $277.70

b. 300 16-page booklets, $383.25

2. M&G Costs

3. Vote

a. Motion to approve the order of one banner and 300 16 page booklet only if order is through the Marketing and Graphics Office at UHM

i. David Doucette

ii. 2nd by Andrew Bertucci

b. All in favor

c. Oppose: 0

d. Abstentions: 0

e. Motion carries unanimously

ii. Ka Leo Ad

1. Fall: 15

a. (6) 2x9

b. (9) 2x6

2. Spring: 25

a. (4) 2x9

b. (21) 2x6

3. General

a. 500 flyers to be distributed

b. 2 medium rack cards

4. Vote:


a. Motion to reallocation 1 Spring 2013 2x6 to Fall 2012 to help advertise co-sponsorship with the School of Hawaiian Knowledge.

i. Andrew Bertucci

ii. 2nd by David Doucette

b. Discussion:

i. Timeline:

1. Co-Sponsorship Event held on Nov. 30th
2. Ka Leo Ad: Post in the Wednesday issue of November 28th
3. Turn in Ka Leo application by Nov 20th (the latest)

4. Turn in M&G order by October 31st as the School of Hawaiian Knowledge will create the artwork for the banner and booklets on their own.  Marketing & Graphics to only print the materials.

ii. All in favor

iii. Oppose: 0

iv. Abstentions: 0

v. Motion carries unanimously

V. New Business

a. Tentative Spring Event Schedule

i. Committees/Questionnaire

1. Complete questionnaire before the end of the meeting. The latest is Thursday, October 11th.

2. Committee assignments will be announced at the AC meeting on Monday, October 15.  Committees are to meet ASAP after that time to set their regular meetings and to start working on Spring 2013 events.

ii. New AC Member’s Shadow Positions for Fall Semester

1. New AC members will be shadowing leads and co-leads for the remaining Fall 2012 events.  Please help guide the new members through the planning process.

b. Ka Leo Arts Festival

i. Sign up to work at the AC table (3-8pm at McCarthy Mall)

1. Allyson Arrieta: 3pm – 5pm

2. Joe Bretzke: 4pm – 6pm (Possibly)

3. Aaron Dyogi: 3pm – 4pm

ii. Email Mitchell Sakuda your availability. Mitchell will be at the table for the duration of the event. If you email him a time, please be committed to it so that he can schedule everyone in.

iii. Request:

1. Pass out AC brochures

2. Pass out promo items

a. Pens – 70

b. Mood cups – 60

c. Sunglasses – 50

d. Notebooks – 25

e. Tote bags – 50

3. One promo item will be given out per person.

c. Homecoming (10/12/12)

i. Meeting Time/Location: 3pm at Stephanie Welin’s office. Will be leaving for T.C. Ching Field.

1. Please be sure to wear the Homecoming 2012 t-shirt, your AC ID badge, and closed-toe shoes.

ii. Reallocating Budget: $500 towards prizes 

iii. AC Tasks: Still to be decided day of event

1. Help with RIO booths

2. Check Google Docs for updates 

iv. Estimate around 2,000 participants

v. Promo Table: Wednesday – Sign up Sheet 10am – 1pm

1. Grant Ponciano will be emailing you tonight.

vi. You’ll be receiving your Homecoming shirt day of the event.

d. Reallocate Money for Security

i. Past Security (events w/o security initially budgeted)

1. Movie Night: The Avengers: $523.56

2. Karaoke Night: $366.49

3. Movie Night: Brave: $623.04

4. Monte Carlo Night: $752.88

5. Bingo, Texas Hold’em, & Movie Night: The Amazing Spider-Man: $978

6. TOTAL: $3,243.97

ii. Future Fall 2012 Events (events w/o security initially budgeted)

1. Manoa’s Got Talent

2. Movie Night: Ted

3. Movie Night: The Dark Knight Rises

iii. Proposal

1. Reallocate funds as needed for recreation events from the $8,628 total for 7100 (Svc on Fee Basis) in the Recreation account for potential events.

iv. Vote

1. Move to approve the reallocating of funds as needed for recreation events from $8,628 total for 7100 (Svc on Fee Basis) in the Recreation account  line item potential events to cover security costs at needed events .

a. Mitchell Sakuda

b. 2nd by Andrew Bertucci

2. All in favor

3. Oppose: 0

4. Abstentions: 0

5. Motion carries unanimously

e. Prize Procedures

i. EA Kelsey De Avila will email winners by the following business day.

ii. Remind the winners of your events that they can pick up their prize starting 1 week after the event.

VI. Advisor Comments

a. Graduate Assistant Selection Process

i. If you know of anyone interested please let them know of the opening

ii. We’ve received a number of applications so far.

iii. Aaron Dyogi, Tory Watanabe, Laura Shimabukuro, and Stephanie Welin will serve as the selection committee.

b. Interim SLD Director (Oct.16-TBA): Bonnyjean Manini (bonyjean
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i. Please contact Bonny should you have any SLD director related questions on or after Tuesday, October 16.

ii. Dr. Jan Javinar’s last day will be Monday, October 15.

c. Student Staff Training Sessions

i. Optional for CSO members.

ii. October: Keirsey Temperament Sorter and how stereotypes relate to customer service.

iii. Future session dates and details TBA via email.

iv. If interested for October, please sign up (http
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1. Wednesday, October 17

a. 5-7PM

b. CC Ballroom

2. Sunday, October 21

a. 10AM-12Noon

b. CC Exec. Dining

d. NACA Travel Application Reminder

i. Applications are due Monday, October 15, 2012

1. February 16 – 20th
ii. Volunteers for Selection Committee

1. Please let Stephanie Welin know if you’re interested.

VII. Upcoming Programs

a. Co-Sponsorship: Ka Leo Arts Festival After Party (10/11/12)

b. Homecoming (10-12-12)  (Collaborative event with Chancellor’s Office & ASUH)

c. Manoa’s Got Talent (10-19-12)

d. Co-Sponsorship: Career Fair (10-23-12)

e. Zumba (10-25-12)  (Collaborative event with SRS)

f. Taste of Manoa (10-25-12) (Collaborative event with Signature Programming)

g. Movie Night: Ted (10-26-12)

h. Manoa Laughs (11-2-12)

i. Rockin’ the Roots (11-9-12)

j. Movie Night: The Dark Knight Rises (11-16-12)

k. Craft Night (11-28-12)

l. Winter Ball (11-30-12)

m. Cram Jam (12/10 – 12/14)  (Collaborative event with Signature Programming)

VIII. Reminders

a. Wear your AC shirt, AC ID badge, and closed-toe shoes at all AC events. If you have long hair and are managing, working around food, please make sure to put it up during AC events.

b. Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.

c. If you take a binder from Stephanie Welin’s office please make sure you update the Google Doc. We need to know its location.

d. If you want to be a Co-Lead/Lead on any program please email Aaron Dyogi.

e. Please send your final designs from Marketing & Graphics via email to Stephanie at swelin
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f. If you need help don’t forget to ask! We’re all working together.

g. Next Meeting

i. Monday, October 15, 2012 – 5:00 PM – CC 309

IX. Meeting adjourned at 6:14pm.
